

Appendix 2A
Cash Transaction Record Sheet – Linsell House
Full Name:
Month:
Receipt Code/No:


	Date
	Description of Purchase/Transaction:

	Transaction type 
(See codes)
	Money In
	Money Out

	Balance
	Receipt Code/No.
	Signed by Staff

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£    
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£	
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	

	
	
	
	£
	£
	£
	
	



I have checked all transactions; cash withdrawals and receipts and I can confirm that all calculations are correct and match the corresponding bank statement.
Manager: ____________________________________Signature__________________________________Date Checked: ___________________
Print Name
[image: ]
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